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PARS Il
Site End-of-Month Checklist

* Perform Monthly Assessment

* Review uploaded CPP Data, using the CPR, Schedule,
and Timephased Dashboards

* Review attachment(s) for approved “waived” CPP data
Contractor
« Upload the monthly CPP file

* Review Error / Warning Messages received during
monthly upload

« Attach any data for which they have received an
approved “waiver”
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Contractor. CPP Upload Screen
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PARS Il
Processing Schedule
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PARS Il
Processing Schedule

« Last workday of each month: Contractors upload their
“Contractor Project Performance” (CPP) file, and all attachments
for waived data that are not included in the CPP upload file. * **

* Third workday: FPDs enter monthly assessments.

« Sixth workday: Program Office analysts enter monthly
assessments.

* Ninth workday: OECM analysts enter monthly assessments.
« By the 25! OECM publishes the monthly report.

» All of the above monthly deadlines are “No Later Than” dates. As
soon as OECM publishes the monthly report, we will also roll the
PARS Il status forward, giving users the ability to enter data and
assessments for the next reporting period.

*  This step is required only for post CD-2 projects with TPCs equal to or greater than $20M.

**  Please refer to the next slide for the current file naming convention, which also is found on the
PARS Il website under PARS Il CPP Upload Requirements V1.5, section 3.3
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PARS Il
Naming Convention

3.3 File Naming Convention

« After populating the Access file and prior to submission, the
Access file must be renamed according to the file naming
convention below:

« SITE_ CONTRACTOR_PROJID PERIOD RUNDATE.mdb
 Where
= Abbreviation for the site
« CONTRACTOR = Abbreviation for the contractor
« PROJID = Official DOE Project Number for the project

 PERIOD = Reporting period for the project, expressed as calendar
year (YYYY) and month (MM) (example is for August 2010)

- RUNDATE = Date the Access file was populated, expressed as
calendar year (YYYY), month (MM) and day (DD)

« Example: _Isotek OR0011Z 201008 20100930
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